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ADDET{DU TO DIVISION UEIORANDU l{O. 148, 3. 2020 ENTITLED DIVISION

ALGORITHU FOR COVID-IO PROTOCOLS AT SDO OUEZOT{

O|C-Assiltant Schools Division Superintendants, CID and SGOD Chicfs, Seciion Unli
Heads, Educ.tlon Program Supeiviso]3, Public Schools Dlstrict Sup.rvirols, Elorncntary

and Socondary School Heeds, Teaching and Non-Toaching Po'3onnel, School Hoalth

PeEonnol and All Other3 Gorcem€d

ln reference to Division iiemorandum No. 1,18, s. 2020 ertitled oMsion Algorithm for COVID'

19 Prctocols at SDO Ouezon, this Oflice announces the Revised Algorithm for COVID-1g

Protocols to strenghten the implementation of safety protocols in lhe workplac€.

ln addition, all SDO/ District / School personnel shall accomplished the Online Health

Declaration Form a day prior of going to SOO Quezon using the online link

htlps //t nvuri cori/SDo-OHD202'1. Cut -ofi time will be 8:00 pm.

Please see a(ached Algorilhm and apFoved minimum health and safety protocols in mit(Pting

COVID-lg at SDO Quezon for your reference.

lmmediate disseminalion of lhis Memorandum is hiThly desired
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Addre5r:5it o Fori. Brsv. Talipan, Pasbilao, Quezon
Trunklhe f: (042) 784-0356,((x2) 784'0154, {042) 754 039L, lo42l 784-0321

€mail Address: quezon@deped.gov.ph

Websile: www,de pedq u ezo n.corn -p h

ELTAS A. ALICAYA, JR, Ed9.<
Assistant Schools Oivision Suferintendenl
Officer-in-Charge
Ofic€ of the Schools Division Superintendent
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ATGORITHM FOR COVID.Ig PROIOCOI.S AT SDO QUEZON
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STATIOI'I 2 {Triat€ Ar€a)

l ufse On-Duty)

'valldatlon of Health aHaratioD tuim
(Onlire/ H.rd Copyl

6et number card from

Nurse On-Duty

sDO QUEZON

EMPTOYEE TROM

DrsTRtcl/scHoorS

Statlon

+

REllITDENS

lrP?t Y AtaorxrvlqnD uttaEcrattrs [t lflwEEll IITEi-offK!
TRA|VSACTtO S

z,aoc tll & our THiouclt rH€ uoBlTotll{G locaoor ltl srATlol{ 1.

3- fI EACE TO FACE TIAIIIACT|O MUS' 
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U'IiITEO TO 15 MIIIIIIES.
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t-t "*-lotvtstoN/vtsrroRsauPPuER/ I

OEUVERYPERSONNEUOTHIR' I

Proceed with the transaction and wrhe down neaessary

information into the Monltorlng LoEbook of concerned offfae

AIter Office Hours and transaction retum
numb€r card In 2( urse orFDuty)

Log out throuth the Monitoring Logbook ia
Statio. I

(S€curity Gunrd On-thrtyl

GO HOME
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TERIII OF REFERRENGE

SDO QUEZON EI$PLOYEE,/ PERSONNEL FROII DISTRICTS
1. Must wsar PPE all the time and observe physical distancing.
2. Seek medic€l attention at the triage area.

DEPED PERSONI{EL FRO OTHER DMSIOII|SJ V|S|ToRSJS{TPPLIERS
1. Must wear PPE all the time and observe physical disiancing.
2. Onry allowEd to enter office it tley are pemitted by sec'tion/ofnce head /ofncer of the day.

DELIVERY PERSONNEL
1. Must wqar PPE all the time and obsarve physical dislancing.
2. Only allowsd to enier offce if they are permitted by sedion/offce head ,/oficer ot ihe day.

SECURITY GUARD
1. Moniior and check that €ve{yone who goes an and od of SDO OUEZON pr€mi86 tollov, the

minimum healti protocols.
2. Take body temperaiure of e\rsryone who will enbr SDO QUEZON.
3. Make sure that everyone r€cords ihe lime in and out in the monitoring logbook.

4. Facilitate in asking the s€clion head/ offic€r of the day if visitors will be allor{ed io enler in heir
offce.

SAFETY OFFICER OF EACH OFFICE
l. Monitor and check thal everyone follo$/a the minimum healih ploiocols.
2. Facilitate in opening the door oftheir r€spective offce e\.ery hourfor at le€st 5 minubs.
3. Fecililate in deaning of air purifier heap filter once a month and exposed it to sunligt 3 to 4

hours.
4. Facilitate cleaning o, window type Aircon filior once a $,eek.

NURSE ON DUTY IRIAGE AREA
'1. Validalion of health dedaralion form.
2. Giving number card to ulose who witl be erier SDO Ouezon premia€a.

3. Provide first aid to visitors if needed.

UEDICAL OFFICER
'1. Provide medical advice and instrucdons.
2. Decide if he/she will be alloyl€d to enter in SoO Quezon aflel the screeiing of he NURSE ON

OUTY.
3. Decide if the patient ie for fansfe.lo oiher health Iacility.
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"Crcating Posslb ltles, Intpiinq lnnovotions"
Addrers: sftrc rori, Brgy Talipan, Patbilao, quezon

Trunklin€ f: (042) 784 0366, (042) 7844164, (042i 784'0391, (042) 784-0321

Email Address: quPron@deped.tov.ph

webrite: www.d€pedo!ezon.com ph
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MINIMUM HEATTH & SAFETY PROTOCOIS IN MlNGAflNG

COVID"19ATSDO QUEOil
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